Guide to Completing Tasks for Teaching Experiences
Education Accountability System (EAS) via Tk20

There are three tasks to be completed for the Teacher Experiences
A) Field Experience Survey and Reflection

B) Pre-Internship/Phase I Dispositions Self Assessment

C) Disposition Plan

Section A: Field Experience Survey and Reflection
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Step 5: Select "I would
like to create a new
artifact. (This will allow
you to attach/ submit it to
a task)

@ CampusTools HigherEd - Windows Internet Explorer

@k/ =[N, https://umbe k0. com/campustoolshighered/kd2_artifacts artifactwizard_menu.do -8 ‘&,‘ x| [l sing o ~|

File Edit View Favorites Tools

Help

i Favorites %, CampusTools HigherEd

|

) I would like to attachfsubmit a previously created and saved artifact in the system to a task (£
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Artifact Wizard ~
o —— Please select an action from the list below:
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I'm not sure

Continue >
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Step 6: Select “Field
Experience Survey and
Reflection ..” from drop
down menu
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Choose
the
artifact
type
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would
like to

create. 7
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Artifacts
~ Artifacts This section will help you create a new artifact. This will consist of choosing your artifact type, filling in your artifact details and (optionally) attaching a documeni
Browse Attached documents can be in any valid format such as Word, PowerPoint, audio, video, etc., and often contains the bulk of your work submission.
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Phase TWO Dispositions Self Assessment (Caring, Thoughtful, Responsive) - Spring 2010
Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall 2010
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Professional Development Plan
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Spring 2010 Secondary Music Teacher Candidate CPPA Formative 2

Spring 2010 Secondary Music Teacher Candidate CPPA Summative
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Create a New Artifact

Artifacts
~ Artifacts This section will help you create a new artifact. This will consist of choosing your artifact type, filling in your artifact details and (optionally) attaching a document. Attached documents
Browse can be in any valid format such as Word, PowerPoint, audio, video, etc_, and often contains the bulk of your work submission.
Create
Artifact Wizard Select Artifact Type
FottFolders Choose Field Experiznce Suvey and Refiecton -Fall 2010 -
e
artifact
type
that
you
would
like to
create.

Select Document

To attach a document to your artifact, click on the Browse button and select your file from the file Browse attach another
manager file

Step 7: Enter the t|t|e Title” Field Experience Survey and Reflection / B

“Field Experience Survey Descpion
and Reflection”

Direction: Please fill out the form.

Name:

Step 8: Fill in the form by —
typlng in teXt boX, Certification Area:

In which of the following activities did you engage while at the field experiencs site?
Course Title:
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15. Any other comments? Rich formatting >>

To Save and Exit, click Save [

To Save and attach/submit this artifact to a task, click Next [EJ

Step 9: Click "Next” to .
attach this artifact to the
task.

To Exit without saving, click Cancel

Cancel | [Save] [ <Bac
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Select a Task
Artifacts
+ Artifacts This section will help you attach/submit a newly created artifact to a task. [
Browse
Create

Artifact Wizard
Edit Folders

Please select your task from the list below by clicking on it [E

Step 10: Click on the B
assignment name
"Teaching Experiences..”

View: View All ¥ Search by Title

Course Binder MOOLNGOEN, SURATTANA 05/20/2010 06/28/2010
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Attach Artifact to Secondary Teaching Experiences - Fall 2010
Artifacts
Artifact: Field Experience Survey and Reflection
~ Artifacts
Earee Your task type is a Course binder. Course binder allow multiple artifacts to be attached to multiple tabs_ Tabs may restrict the type of artifact allowed. Please select where you
Create would like 1o attach this artifact from the list below. ff a tab has artifacts attached already, it is indicated below. Adding your artifact to a location will remove any previously attached
Artifact Wizard artifacts from that location.
Edit Folders

Select Artifact Location

Step 1 1 : CI |Ck on “Click Field Experience Survey and Reflection

eflect on one of your field i thatwas a of your ional education courses at UMBC. The experience may have included

here to attach” to attach observation T or childcare center(s), working as a teacher's assistant, tutoring, or completing other service learning activities with preK-12 students. As

you reflect on your experiences;

the artifact i e devlopmentlnoed &

Attachment
Field Experience Survey and Reflection - Fall 2010

Pre-Internship/ | Dispost self
Please complete the rating scale ing your self of dispositions i to

Attachment
P ip/Phase One Disposition Self (Caring, Thoughtful, Respansive) - Fall 2010 Unattached

Once you've comp the P i | Dispositions Self Form, please develop a three paragraph Disposition Plan. In the first paragraph,
address the question “How well are you poised to be an advocate for democracy and social justice as a prospective teacher.” In the second paragraph, generate
at least two goals to support your growth as a teacher during your internship year. In the third paragraph, list resources or other support you will need to help you
meet those goals.

e e

Disposition Plan Unattached

Your artifact will be attached to the Course binder.

Tn Save and Fxit click Save You mav attach additional arifacts unon savinog 2
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Step 12: Make sure that
the status is “Attached”
and click on "Save”

NOTE: You must
complete ALL THREE
tasks before clicking on
“Submit”

Artifacts

~ Artifacts
Browse
Create
Artifact Wizard
Edit Folders

Attach Artifact to Secondary Teaching Experiences - Fall 2010
Artifact: Field Experience Survey and Reflection

Your task type is a Course binder. Course binder allow multiple artifacts to be attached to multiple tabs. Tabs may restrict the type of artifact allowed. Please select where you would like to attach
this artifact from the list below. If a tab has artifacts attached already, it is indicated below. Adding your artifact to a location will remove any previously attached artifacts from that location,

Select Artifact Location

Field Experience Survey and Reflection

Please 1 ne of your field thatwas a of your education courses at UMBC. The experience may have included observation in school(s) or
childcare center(s), s ateacher's assistant, tutoring, or completing other service learning activities with preK.-12 students. As you reflect on your experiences, please describe
(a) what you have learned aboutT: nd the nature of teaching and learning, (b) what you have learned about the developmental needs, abilities and interest of children or young

adults, and {c) your about working with individuals from diverse backgrounds.

Field Experience Survey and Reflection - Fall 2010 Pltached Field Experience Survey and Reflection EX !

P i I Dispositions Self-

Please complete the rating scale regarding your self- of i important to ducator:

Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall 2010 Unattached

Disposition Plan

Once you've the P 1 Sel.

Form, please develop a three paragraph Disposition Plan. In the first paragraph, address the question
“How well are you poised to be an advocate for democracy and social justice as a prospective teacher.” In the second paragraph, generate at least two goals to support your growth as a
teacher during your internship year. In the third paragraph, list resources or other support you will need to help you meet those goals.

Title
Disposition Plan Unattached

Your artifact will be attached to the Course binder.

To Save and Exit, click Save. You may atach additional artifacts upan saving
To submitthis Course binder, click Submit

\To Exit without saving, click Cancel

I

Current Date and Time: 05/20/2010 12:23:17 PM

NOTE: If you decided to work on the rest of the sections later, you can logout after you CLICK SAVE. However, if you decided
to CONTINUE WORKING ON NEXT SECTION now, please START FROM STEP 3 in the next section.



Section B: Pre-Internship/Phase | Dispositions Self Assessment
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You have used 0.22 MB of your allocated disk space of 50 MB.
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Step 5: Select "I would
like to create a new
artifact. (This will allow
you to attach/ submit it to
a task)

Step 6: Select "Pre-
Internship/Phase One
Disposition Self
Assessment (Caring,
Thoughtful, Responsive)
.." from drop down menu
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Artifacts
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Browse
Create
Artifact Wizard
Edit Folders

/@ like to create a new artifact. (This will also allow you to attach/submit it to a task) )

UMBC . . =
Education Accountability System o Tk20
Departmentof Education HigherEd
|_Home [ Courses [NRNTPXSN Portfolios | Field Experience | Help | Logout

Artifact Wizard
Welcome to the Artifact Wizard. This will guide you on the creation/attachment/submission of your artifacts in this system.
For a detailed description of how artifacts work, click here.

Please select an action from the list below:

© | would like to attach/submit a previously created and saved artifact in the system to a task

I'm not sure

Continue >>
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Create a New Artifact

This section will help you create a new artifact. This will consist of choosing your artifact type, filling in your artifact details and (optionally) attaching a document.
Aftached documents can be in any valid format such as Word, PowerPoint, audio, video, etc_, and often contains the bulk of your work submission.

Select Artifact Type

Choose | please Select =

et |PiEase Select -
100-Day Tracking Sheet

pe Dispaosition Plan

hat | O

Yo |Fall 09 Secondary Engiish Teacher Candidate CPPA Formative 1

like to Field Class Composition

create. Field Experience Survey and Reflection - Fall 2010

Field Experience Survey and Reflection - Spring 2010
Field Experience form
File
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Professional Development Plan

Spring 2010 Early Childhood Teacher Candidate CPPA Formative 1

Spring 2010 Early Childhood Teacher Candidate Early Field Experience Assessment
Spring 2010 Elementary Teacher Candidate CPPA Formative 1

Spring 2010 Elementary Teacher Candidate CPPA Formative 2 L4
Spring 2010 Elementary Teacher Candidate CPPA Summative

Spring 2010 Secondary Dance Teacher Candidate CPPA Formative 2

Spring 2010 Secondary Dance Teacher Candidate CPPA Summative

Spring 2010 Secondary English Teacher Candidate CPPA Formative 2

Spring 2010 Secondary English Teacher Candidate CPPA Summative

Spring 2010 Secondary Foreign Language Teacher Candidate CPPA Formative 2
Spring 2010 Secondary Foreign Language Teacher Candidate CPPA Summative
Spring 2010 Secondary Math Teacher Candidate CPPA Formative 2

Spring 2010 Secondary Math Teacher Candidate CPPA Summative

Spring 2010 Secondary Music Teacher Candidate CPPA Formative 2

Spring 2010 Secondary Music Teacher Candidate CPPA Summative
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Create a New Artifact i
Artifacts

~ Artifacts This section will help you create a new artifact. This will consist of choosing your artifact type. filling in your arfifact details and (optionally) attaching a document.
Browse Attached documents can be in any valid format such as Word, PowerPoint, audio, video, etc , and often contains the bulk of your work submission
Create
Artifact Wizard Select Artifact Type L
Edit Fold i
" rolders tChhﬂose Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall 2010 -
e

artifact
type
that
you
would
like to
create.

Select Document

To attach a document to your artifact, click on the Browse button and select your file Browse. attach
from the file manager ﬁ another file

Artifact Details

Title* —(F

Step 7: Enter the title (Ere imemsipiPhase One Dispositon Se\fAssessmemu B

“Pre-Internship/Phase Descrplon ’
One Disposition Self
Assessment” ;

Directions: Please rate each of the following areas using the scale of 1-4. Please provide the reflection and comments in the text box below. Please also note
that proficient is the target rating, and the rating of exemplary is the exception.

If not applicable, please leave the field blank.

Ferivnmance Raiing

Limited Developing Proficient Exemplary Score
. o 1 2 3 4
Step 8: Provide
f . f Attendance Often not reliable in Somewhat reliable in attendance  Usually reliable in Consistently models reliable
attendance or prompttime  and prompt time management. attendance and prompt time - attendance and prompt time:
per ormance ratl ng or management. management. management.

each of the criteria by Attude 1 s . ]
CI I C kl n g th e CI rCI e n ext to Demonstrates primary Sometimes sets aside personal Usually demonstrates a Consistently focuses primarily

interest in personal concems to address children’s positive atiitude and cheerful on meetina needs of diverse 52

number ‘ '
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Comments:

Overall Rating

The mean score derived from the total score above is used for the overall rating. Te calculate your mean score, take your total score and
divide by 18.

Please note that N/A is NOT a zero and should NOT be included in the calculation for mean score. For example, if you have one (1) N/A out of
eighteen (18) questions. Your mean score should be the total score divided by seventeen (17). For assistance, please contact 4104558023 or
education@umbc.edu.

Limited (0.00-1.99) Developing (2.00-2.99) Proficient (3.00-3.49) Exemplary (3.50-4.00)
Overall Rating

To Save and Exit, click Save [EJ

To Save and attach/submit this artifact to a task, click Next E
Step 9: CI |Ck “Next” to To Exit without saving. click Cancel
attach this artifact to the

task. Cancel | [ save| [ <Back [ Next > |)
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Selecta Task
Artifacts
- Artifacts This section will help you attach/submit a newly created artifact to a task. [
Browse
Create
Artifact Wizard
Edit Folders

Please select your task from the list below by clicking on it [E

Step 10: Click on mi
assignment name
"Teaching Experience..”

View: View All ¥ Search by Title

Course Binder MOOLNGOEN, SURATTANA 05/20/2010 05/28/2010
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Attach Artifact to Secondary Teaching Experiences - Fall 2010 i

Al cts
————————— Artifact: Pre-Internship/Phase One Disposition Self Assessment
v Artifacts

Bi

me:'e Your task type is a Course binder. Course binder allow multiple artifacts to be attached to multiple tabs. Tabs may restrict the type of arfifact allowed. Please select

re_a e N where you would like to attach this artifact from the list below. If a tab has arfifacts attached already, it is indicated below. Adding your artifact to a location will
Artifact Wizard remove any previously attached artifacts from that location B
Edit Folders

Select Artifact Location

Field Experience Survey and Reflection

Please reflect on one of your field experiences that was a of your pr ion courses at UMBC The experience may
have included observation in school(s) or childcare center(s), working as a teacher’s assi tutoring, or other service learning
activities with preK-12 students. As you reflect on your experiences, please describe (a) what you have learned about yourself and the nature of

teaching and learning, (b) what you have learned about the developmental needs, abilities and interest of children or young adults, and (c)
specifically your experiences and perspectives about working with individuals from diverse backgrounds.

_ amachmem | saws | e |
. . Field Experience Survey and Reflection - Fall 2010 Attached Field Experience Survey and Reflection
Step 11: Click on "Click

here to attach” to attach
the artifact

I

Attachment

Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall 2010

Disposition Plan

Once you've the Pre-Inter | Di: Self- Form, please develop a three paragraph Disposition Plan. In
the first paragraph, address the question “Huw well are you poised to be an advocate for democracy and social justice as a prospective
teacher.” In the second paragraph, generate at least two goals to support your growth as a teacher during your internship year. In the third
paragraph, list reseurces or other support you will need te help you meet those geals.

Disposition Plan Unattached

Your artifact will be attached to the Course binder.

To Save and Exit, click Save. You may aftach additional artifacts upon saving.

To submit this Course binder. click Submit.

To Exit without saving, click Cancel =
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Step 12: Make sure that
the status is “Attached”
and click on "Save”

NOTE: You must
complete ALL THREE
tasks before clicking on
“Submit”

o Favorites | %, CampusTools HigherEd

Field Experience Survey and Reflection

Please reflect on one of your field experiences that was a F of your pr courses at UMBC. The experience may
have included observation in school(s) or childcare center(s), working as a teacher's assistant, tutoring, or completing other service learning
acti s with preK-12 students. As you reflect on your experiences, please describe (a) what you have learned about yourself and the nature of
teaching and learning, (b) what you have learned about the developmental needs, abilities and interest of children or young adults, and (c)
specifically your experiences and perspectives about working with individuals from diverse backgrounds.

Field Experience Survey and Reflection - Fall 2010 Attached Field Experience Survey and Reflection
Pre-Inter i I Di iti Self:
Please complete the rating scale regai r self-assessment of dispositions important to successful educators.

Pre-Internship/Phase One Disposition Seif Assessment (Caring, Thoughtful, Responsive) - (Anached nternship/Phase One Disposition Self Assessment |
Fall 2010 A

Disposition Plan

Once you've the Pre-inter pi 1D self- Form, please develop a three paragraph Disposition Plan. In
the first paragraph, address the question “How well are you poised to be an advocate for democracy and social justice as a prospective
teacher.” In the second paragraph, generate at least two goals to support your growth as a teacher during your internship year. In the third
paragraph, list resources or other support you will need to help you meet those goals.

e cmene T T

Disposition Plan Unattached

Your artifact will be attached to the Course binder.

To Save and Exit, click Save. You may aftach additional artifacts upon saving.
To submit this Course binder, click Submit.

To Exit without saving, click Gancel
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NOTE: If you decided to work on the rest of the sections later, you can logout after you CLICK SAVE. However, if you decided
to CONTINUE WORKING ON NEXT SECTION now, please START FROM STEP 3 in the next section.



Section C: Disposition Plan
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“http://umbc.tk20.com”
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“Login”
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Step 4: Click on "“Artifact
Wizard”
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To Save and EXxiL, click Save ()

To Save and attach/submit this artifact to a task, click Next £
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Step 10: Click on "Click
here to attach” to attach
the artifact

Step 11: Make sure that
the status is “Attached”

Step 12: Click on "Save”
to save and come back
later. Click on "Submit”
to submit a whole
Teaching Experiences
binder.

NOTE: You must
complete ALL THREE
tasks before clicking on
“Submit”
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Field Experience Survey and Reflection

Please reflect on one of your field experiences that was a of your pr courses at UMBG. The experience may
have included observation in school(s) or childcare center(s), working as a teacher’s assistant, tutoring, or completing other service learning
activities with preK-12 students. As you reflect on your experiences, please describe (a) what you have learned about yourself and the nature of
teaching and learning, (k) what you have learned about the developmental needs, abilities and interest of children or young aduits, and (c)
specifically your experiences and perspectives about working with individuals from diverse backgrounds.

I T

Field Experience Survey and Reflection - Fall 2010 Aftached Field Experience Survey and Reflection

Pre-Internship/ 1 Di: itions Self:

Please complete the rating scale regarding your self-assessment of dispositions important to successful educators.

(staws | mwe ]

Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall Attached Pre-Internship/Phase One Disposition Self
2010 Assessment

Disposition Plai

Self.

Once you've the Pre-Inter ip/ 1 Di Form, please develop a three paragraph Disposition Plan. In
the first paragraph, address the question “How well are you poised te be an advocate for democracy and social justice as a prospective
teacher.” In the second paragraph, generate at least two goals to support your growth as a teacher during your internship year. In the third
paragraph, list resources or other support you will need to help you meet those goals.

Unattached ! Click here to attach !

Disposition Plan

Your artifact will be atfached to the Course binder.

To Save and Exit, click Save. You may attach additional artifacts upon saving.
To submit this Course binder, click Submit.

To Exit without saving, click Cancel
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Field Experience Survey and Reflection

Please reflect on one of your field experiences that was a F of your p courses at UMBC. The experience may
have included observation in school(s) or childcare center(s), working as a te:l:her s assistant, tutoring, or completing other service learning

ies with preK-12 students. As you reflect on your experiences, please describe 13) what you have learned about yourself and the nature of
i , abilities and interest of children or young adults, and (c)
specifically your experiences and perspectives about working with individuals from diverse backgrounds.

Csews e

Aftached Field Experience Survey and Reflection

Field Experience Survey and Reflection - Fall 2010

Pre-Internship/ 1 Di iti Self:

Please complete the rating scale regarding your self-assessment of dispositions important to successful educators.

(swmwe | me |

Attached Pre-Internship/Phase One Disposition Self
Assessment

Pre-Internship/Phase One Disposition Self Assessment (Caring, Thoughtful, Responsive) - Fall

Disposition Plan

Self.

Once you've the Pre-Inter pi 1 Di Form, please develop a three paragraph Disposition Plan. In
e first paragraph, address the question “How well are you poised to be an advocate for democracy and social justice as a prospective

g the second paragraph, generate at least two goals to support your growth as a teacher during your internship year. In the third

paragraph, liSTreagurces or other support you will need to help you meet those goals.

C_ Attacned D\sposllmn_P\anﬁx !

Your artifact will be attached to the Course binder.

Attachment

Disposition Plan

To Save and Exit, click Save. You may attach additional artifacts upon saving.
To submit this Course binder, click Submit.

0 Exit without saving, click Gancel
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NOTE: If you decided to work on the rest of the sections later, you can logout after you CLICK SAVE. However, if you decided
to CONTINUE WORKING ON NEXT SECTION now, please START FROM STEP 3 in the next section.

*k* FY I ***k

As you complete the tasks, and hit “Save”, your work will be saved. You can log on again and change or revise
your work. Once you hit “Submit”, you will not be able to make any subsequent changes.

You can work in any order you want, and do not have to start from session A, and then B and C. However, make
sure you click save after you complete each section, and click submit after you are ready to submit the whole
teaching experiences binder.

All artifacts you create are stored under “Artifacts” tab.



